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1. Hacrosmmm [lomokeHWEM O 3amuTe IepcoHaNbHBIX JaHHBX B UIIOY «VI]
«[TPOMI'A3CEPBMC» onpezensieTcst HOpSA0K 06paboTKH IEPCOHATBHEIX TaHHBIX PaOOTHHKOB
OpraHM3aI|Hy, a TAKKE BEJEHHsS MX JIMYHBIX [ B COOTBETCTBHH ¢ TpymoBem kozekcoM PO,
denepaneueM  3akoHOM oT  27.07.2006 N 152-@3 «O mepcoHANBHBIX  JaHHBIX),
[locranosinenneM IIpasutenscta P@ or 17.11.2007 N 781 «O6 yreepxaenuu ITonoxenus o6
obecniedeHnH GE30MACHOCTH IEPCOHANBHBIX JAHHBIX HpH HX 00paboTke B MH(OPMAIMOHHBIX
CHCTEMaX MePCOHATBHBIX JaHHBX», [locTanoBnenueM [Ipasutensctsa PO ot 15.09.2008 N 687
«06 yrBepxknenun IlomoxeHns 06 OCOOEHHOCTSX 00pabOTKH TEepCOHANbHBIX TaHHBIX,
OCYILIECTBIIIEMO} Ge3 MCIONB30BAHMSA CPEJICTB ABTOMATHU3Al[MK»), HMHBIMH HOPMAaTHBHO-
IpaBOBBIME aKkTaMu PO.

2. B mHacrosmeMm IloOXeHHH B COOTBETCTBHH co cT. 3 @emepanbHoro 3akoHa «O
[I€PCOHANBHBIX JAHHBIX» HCIIONIB3YIOTCA CIICTYIOIHE OCHOBHBIC IOHATHS:

- IepcoHabHbIE [aHHble - Mobas HHGOPMAIKs, OTHOCAIIAACA K OIPE/ICTICHHOMY HIIH
OmpeleNsIeMOMY HAa OCHOBaHWM Takod wuH(popMammu ¢usudeckomy iy (CyOBexTy
epCOHATBHBIX JIAHHBIX), B TOM YHCI/IE €r0 (GaMuiiis, UMs, OTYECTBO, aTa M MECTO pPOXACHHA,
afpec, CeMeifHOe, CONMATBHOE, HMYIIECTBEHHOE IOJIOKEHHe, oOpasoBaHue, Npodecchs,
JOXOJIBI, ApyTas HHGOpMAalus;

- OIeparop - TOCY[JapCTBEHHBIA OpraH, MYHHIUIIAIBHBIA OPraH, HOPHIMYECKOEC HIH
(bHEsHUecKoe IMI0, OPraHM3yKIHe H (MIH) OCYIIECTBISIOIHE OOpabOTKy NEPCOHATBHBIX
JAHHBIX, a TAKKE OIPEIEIIONIHE [IETH U conepkanue 00paboTKi IepPCOHAIBHBIX TaHHBIX;

- 06paboTKa MepCOHANBHAIX JAHHBIX - JeHCTBHS (OIEpalii) ¢ IePCOHATBPHBIME JIAHHBIMH,
BKIOUas cOOp, CHCTEMATH3alMio, HAaKOIUIGHHe, XpaHeHHe, yTouHeHue (OOHOBIEHHME,
W3MEHEeHHe), MCIIONB30BaHME, PAaclpoCTpaHeHue (B TOM dYHCIE Tepenady), OOC3IHYHBAHUE,
6II0KHpPOBaHKE, YHAUTOXKCHHE EPCOHAIBHEIX TaHHBIX;

- pacmpocTpaHeHHe NepCOHANbHBIX MAHHBIX - JEHCTBHS, HAIPABJICHHBIE HA IEpenavy
IIEPCOHANBHBIX JAHHBIX ONMpeACICHHOMY KpyTy JIHIL (IepeJaya NepCoHaIbHbIX JIAHHBIX ) UM Ha
O3HAKOMJIEHHE C IEPCOHAIBHLIME ITaHHBIMH HEOTPaHMYEHHOIO Kpyra IIHIl, B TOM YHCIC
0GHApOOBAHKE MEPCOHATBHBIX JaHHBIX B CPEJICTBAX MACCOBOH HH(OPMAIHH, PasMEIICHUC B
HH()OPMAIIHOHHO-TENIEKOMMYHHKAIIMOHHBIX ~ CETSIX WM  TPEJOCTaBleHWe  JoCTynma K
IIepCOHATBHBIM JAHHBIM KaKHM-THOO0 MHBIM CIIOCO00M;

- HCIIOJB30BAHME IIEPCOHANBHBIX JaHHBIX - ACHCTBHA (Omepauuy) C MNEePCOHATbHBIMH
JAHHBIMH, COBEPIIAEMEIE OIEPATOPOM B IIEJSIX NPHUHATHS PEIICHHH WM COBEPINCHHS HHBIX
NEeHCTBH, MOPOKIAIONINX FOPHIAYECKHE TIOCHE/ICTBHS B OTHOIIEHHH CyOBEKTa MepCOHATBHBIX
JAHHBIX WM JPYTHX THI MO0 MHBEIM 00pa3soM 3aTpardBaOIIMX IIpaBa M CBOOOJIEI cyOBexTa
NIepCOHATBHBIX JaHHBIX MM APYTHX JIKIL

- GIOKHpOBaHHME TEPCOHAIBHBIX MaHHBIX - BPEMEHHOE IPEKPAIlCHHE cbopa,
CHCTEMATH3AIIMH, HAKOIJIEHHS, MCIIOIB30BaHMA, PaclpOCTPAHECHHA MEPCOHANBHEIX AHHBIX, B
TOM YHCJIE X Iepelads;

- YHHYTOKEHHE NEPCOHATBHBIX JaHHBLIX - NEHCTBHSA, B PE3YNBTAaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBHTH  COIEpKAHHE MEPCOHANBHBIX JAaHHBIX B  HHGOPMAIMOHHOH  CHCTEME
TepCOHANBHBIX J@HHBIX HIH B Pe3yIbTare KOTOPBHIX YHHYTOXKAIOTCA MAaTepHallbHBIC HOCHTC/IH
IIEPCOHATBHEIX JaHHBIX;

- 06e3THINBAHKE [IEPCOHATBHBIX JAHHBIX - IEHCTBHS, B PE3yIbTaTe KOTOPEIX HEBO3MOIKHO
OIPEEHTh IPHHAIIEKHOCTE IEPCOHATBHEIX TAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHAIBHEIX
JTAHHBIX;

- uH(OPMAIIMOHHAA CHCTEMa [EPCOHATBHBIX JIAHHBIX - HH(OPMAIMOHHAL CHCTCMA,
TIpeICTABIIAIOMmAs CO00H COBOKYIHOCTh IIEPCOHANBHAIX JAHHBIX, CONCPIHKAIIIXCS B Oase MaHHBIX,
a TaxoKe HHPOPMAIHOHHBIX TEXHONOTHH M TEXHIHYECKUX CPEJICTB, NO3BOTAIOMIMX OCYIICCTRIATE
06paGoTKy TakuX I1EpPCOHATBHEIX JAHHBIX ¢ MCIOIB30BAHHEM CPEJICTB aBTOMATH3ALMH M Oe3
HCIIOJIL30BAHMSA TAKHX CPENICTB;

- KOHMDHIEHIMANBHOCTh IEPCOHANBHBIX NAHHEIX - OOs3aTenbHOe JIi COOMIOACHAA
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OIepaTOpPOM HIIH HHBIM IIOJTYYHBIIAM AOCTYI K IEPCOHANIBHBIM JaHHBIM JIMIOM TpebOBaHHUE HE
JIOIyCKaTh HX pacipocTpaHeHue 6e3 cornacus CyObheKTa MEPCOHANBHBIX JAHHBIX MM HaTHIH
HHOTI'0 3aKOHHOT'O OCHOBAHHA;

- TpaHCTpaHH4YHAs Iepejaya IIepCOHANBHBIX JaHHBIX - Nepejdada MepCOHaNbHBIX TaHHBIX
omepaTopoM uepe3 [ocymapcTBeHHyro rpanmiy Poccuiickoi @ezepaiid OpraHy BIacTH
HHOCTPAHHOTO TOCyHapcTBa, (HU3MYECKOMY HIIH HOPHIWYECKOMY JIMIy HHOCTPAaHHOTO
rocyJapcTBa;

- oOmEenoCTyNHBIE TEPCOHAIBHBIE JlaHHBIE - IIEPCOHANBHBIE JaHHbIC, JOCTYI
HEOrPaHMYEHHOTO KPyra JIMIl K KOTOPEIM IIPEJOCTaBIEH C COIMIacHs CyOBEKTa MePCOHAIbHBIX
JAaHHBIX MM Ha KOTOpLIE B COOTBETCTBHH C (heJepalbHBIMH 3aKOHAMH HE PaclpOCTPaHSACTCH
TpeboBanne cobmoneHus KOHQUICHITHATEHOCTH.

3. IlpexacraButens paboTonaTeNs B JIHIE AMPEKTOpa OpPraHHU3alliM, a TakKe HadalbHHK
oTIeNa KagpoB 0OECIEUHBAIOT 3alUTy MEPCOHANBHEIX NaHHbIX PAOOTHHKOB, COAEPIKAIIUXCH B
UX JTMYHBIX JEN1aX, OT HeIPAaBOMEPHOI0 HX HCIIONIL30BaHHs HIIH yTPAThL

4, JlocTyn K TIEPCOHABHBIM JaHHBIM PaOOTHHKOB HMEIOT:

- PYKOBOJHTENb, 3aMECTUTEIH DYKOBOJUTENS - K TEPCOHANBHBIM IAHHBIM PaOOTHHKOB
KYPHPYEMBIX HMH OAPas/ieleHHi WM IPHHEMAEMBIX Ha pab0Ty B 3TH IOAPA3/ICIICHH;

- DYKOBOJMTENM M 3aMECTHTeIH PYKOBOIHTENEH CTPYKTYPHBIX MOZpasieleHud - K
TepCOHANBHBIM JAHHBIM PAGOTHHKOB BO3ITIABIISIEMBIX M CTPYKTYPHBIX [OJpasICIeHHH;

- pabOTHHKH OT/EeNlda KaapoB, B JODKHOCTHBIX OOS3aHHOCTSX KOTOPBIX IIPEAyCMOTPEHO
BejleHHe paboThI ¢ IOKYMEHTAMH, COAEPIKallMH IePCOHANBHBIE TaHHbIE pA0OTHUKOB;

- pabOTHHKH OT/JeNa IUIAHHPOBAHMA M OyXraiTepuu, OTBEYalOllHe 33 COCTABJICHHE
CTATHCTHKH, pacyeT 3apaboTHOM mmaTel pabOTHMKOB, KAacCOBEIC OIEpaluH, pacdeTsl ¢
MOJIOTYETHBIME JTHIIAMH.

5. CorpynHuKH, yKa3aHHble B I. 4 HacTosmero IIoNoKeHHS, HMEIOT IPaBO IMOIy4aTh
TONBKO T€ MEPCOHANBHBIE JaHHEIE PabOTHHKOB, KOTOPhIE HEOOXOMMMEBI UM I BBINOTHCHHI
CBOMX JOJDKHOCTHBIX 00S3aHHOCTEH.

6. OTBETCTBEHHBIM 3@ OPTAHU3AIMIO H OCYIIECTBIEHHE XPaHEeHHs [IEPCOHANIPHBIX JaHHBIX
paborHukoB sBistercs baxanuna Eprenus BanepseBHa, TUPEKTOP.

7. JlupekTop ONpejesieT IWI, KaK IIPaBHI0, M3 YHCIA COTPYIHUKOB OTAEIa KaapoB,
YIIOJTHOMOYEHHBIX Ha 00paGOTKy HEPCOHAIBHBIX JAHHBIX pPabOTHHKOB, obecreyrBarOIIHuX
06paboTKy MEepCOHAIBHBIX JAHHBIX B COOTBETCTBHH C TPeOOBAHHAMH 3aKOHOJATENLCTBA H
HECYIINX OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOZarenbcTBoM PP 3a HapymeHue pexuma
3ALIATHI ITHX [EPCOHATBHBIX JaHHBIX.

8. IIpu o6paboTKe MEPCOHANBHBIX JAHHBIX PabOTHHKA COTPYIHHUKH, OTBETCTBCHHBIC 3a
06paBoTKY epCOHATBHBIX JAHHBIX, 003aHEl COOTIONATE CIIE/yIONIHe TPEOOBAHHA:!

a) 06paBoTKa MepCOHAIBHBIX JaHHBIX PabOTHHKOB OCYIIECTBIAETCA B LIEIIX OOeCIeYeHH
cobmonenus Koncruryuuu PO, GenepasbHbIX 3aKOHOB W HHBIX HOPMATUBHBIX [IPABOBBIX aKTOB
Poccuiickoit ®enepanyy, comeHcTBAs paGOTHHKY B NOCTPOGHHH Kapbephbl, B OOY<ICHHH H
JIOJDKHOCTHOM POCTe, OGECTICYCHHH JIMYHOM GE30IacHOCTH, a TakKe B LEIX 00ecHeucHHT
COXPAaHHOCTH TIPHHA/UIEKAINET0 €My HMyLIecTBa H HMYIIECTBA OpraHW3aliH, y4eTa
PE3yNBTATOB MCIIOHEHHS UM JOJDKHOCTHBIX 00s3aHHOCTEH’;

- 06pa60TKa IIEPCOHAJIBHBIX [OaHHBIX C HCIIONB30BAHHEM HH@)OpM&HHOHHBIX CHCTEM

IePCOHATBHBIX JTAaHHBIX OCYILECTBIIIETCS B OTHENBHBIX HH(pOpPMaHOHHO-
TeJeKOMMYHUMKAIIHOHHBIX CETSX, K KOTOPBIM MOIKIIOYEHb! HHQOPMAIHOHHBIE CHCTEMBI
[IEPCOHAIBHBIX DAHHBIX, hu3IIecKu H30JTHPOBAaHHBIX 0T uH(pOpPMALHOHHO-

TEIEKOMMYHMKAIIHOHHBIX CeTel OOINero MONb30BAHAS HIH H30JMPOBAHHBIX C MOMOIIBIO
cepTHhHIUPOBAHHOTO MEKCETEBOT0 DKPaHa;

- JI0CTYI TONB30BaTeNel (OmepaTopoB HH(OPMAIMOHHOHW CHCTEMBI) K MEPCOHATBHBIM
JaHHBIM B HHQOPMANMOHHEIX CHCTEMAX IEPCOHANBHBIX [AHHBIX MO/DKEeH TpeboBaTh
0638 TeBHOTO TPOX0AKIEHHSA IPOIEYPHI HACHTH(QHKAIINHA U ay TeHTHQHKAIHH;



4

- Tleperaya IIEPCOHANBHBIX JAHHBIX IO HE3AMIMINCHHBIM KaHamaM CBA3H JIOMYCKAeTCs
TOJIBKO IIPH MCIIONTB30BAHUH CPECTB IMH(PPOBAHHS;

6) mepcoHaIBHBIE JAHHBIE CIIEAYeT MONYYaTh JIMIHO y paboTHHKA.

B ciiyuae BO3HHKHOBEHHS HEOOXOMMMOCTH IIOIyYEHHs NIePCOHATBHBIX TaHHBIX PabOTHIKA
y TpeTheif CTOPOHBI CleIyeT H3BECTHTE 00 3TOM pabOTHHKA 3apaHee, [IOTYYHTE €0 IHCEMEHHOE
COTJIacHe W COOBIIMTH €My O IelsiX, TpPEeIoaraeMbIX HCTOYHHKAX M Croco0ax MOTyYeHHs
IepcoOHANBHBIX JaHHBIX. [lMCEMeHHOe coriache paboTHHKA Ha 06paboTKy NEepCOHAIBHBIX
naHHBIX (oOpaserr [Tpunoxenue Nel) XpaHuTCs B OTAETIC KaapOB;

B) 3ampemaercs MONydYaTs, oOpabaTbiBaTh W MPHOOIMATH K JTHYHOMY [y pabOTHHKA
IEpPCOHANBHEIE JTaHHBIE O €r0 [OJMTHYCCKHX, PEIHTHO3HBIX M WHBIX yOSKICHHSX, 4aCTHOM
JKH3HH, WICHCTBE B 0OIIECTBEHHBIX 0OBEIHHEHUSX, B TOM YHCIIe B IPO(PECCHOHANBHBIX CO03aX;

I) TIpM IpPUHSTAE pEIUeHW, 3aTPardBalOlMX WHTEpechl PabOTHHKA, 3alpemacTcs
OCHOBBIBATHECS HA IEPCOHANBHBIX NAHHBIX, [OIYYCHHBIX HCKIIOYATEIBHO B pE3yjibTaTe HX
ABTOMATH3HPOBAHHON 06PaGOTKH MITH C HCIIOIB30BAHUEM 3IEKTPOHHBIX HOCHTENICH;

1) 3alMTa IePCOHATHHBIX IaHHBIX pabOTHHKA OT HEIIPAaBOMEPHOTO HX HCIIONb30BaHUS HITH
yTpaThl oOecredynBaeTcss 3a CUET CPEJICTB OpraHM3allii B IOPAAKE, YCTaHOBJICHHOM
denepanbubiM  3aKOHOM «O MEPCOHANBHBIX JAHHBIX», TPYIOBBIM KOIEKCOM H WHBIMH
HOPMAaTHBHBLIMH [IPABOBEIME akTaMi Poccuiickoi @e/ieparuu;

€) obecreueHHe KOH(DHMIEHIMATHHOCTH II€PCOHANBHEIX JIAHHBIX PaOOTHHKOB, 32
HCKIIOYEHHEM  CJIydaeB O00e3IHYMBAHHSA IIEPCOHANBHLIX MAHHBIX M B OTHOIICHHH
0OIIEMOCTYMHBIX [IEPCOHATBHBIX JAHHBIX;

’K) B CIydae BBIABICHHS HEJOCTOBEPHBIX IIEPCOHAIBHBIX NAHHBIX PaOOTHHKOB HIIH
HeIPaBOMEPHEIX NeHCTBUI C HAMH COTPYIHHKA, OTBETCTBEHHOIO 3a 00paboTKy MepCOHATBHBIX
JIAHHBIX, TIPH 0OpAIEHUH WITH 110 3arpocy pabOTHHKA, ABJIAIOMIEr0Cs CyOBEKTOM NEPCOHATBHBIX
J@HHBIX, UM €r0 3aKOHHOrO MPEeACTaBUTENS THO0 YIOTHOMOYEHHOTO OpraHa IO 3allMTe IpaB
CyGBEKTOR TIEPCOHANBHBIX JAHHBIX COTPYIHHMK, OTBETCTBEHHBIH 3a 06pabOTKY MEpCOHATBHBIX
NaHHBIX, 00s3aH OCYINECTBHTH OJOKMPOBAHHE IE€PCOHANBHBIX J@HHBIX, OTHOCAIIMXCA K
COOTBETCTBYIOMEMY PaGOTHHKY, ¢ MOMEHTa TaKOr'0 0OpaIIeHus WK MOJIy4CHHS TaKOro 3arpoca
Ha [IEPHOJ IPOBEPKH;

3) B Cilydae MOATBEPKAeHHs (aKTa HeLOCTOBEPHOCTH NEPCOHATBHBIX JAHHBIX paboTHHKA
COTPY/HHK, OTBETCTBEHHBIH 3a 06paboTKy IEPCOHANBHBIX [@HHBIX, Ha OCHOBAHWH JIOKYMEHTOB,
TIPEeNCTaBIEHHBIX PA0OTHHUKOM, SBIIAIOMEAMCS CyOBEKTOM HEPCOHATBHBIX MAHHBIX, WIH Cro
3aKOHHBIM IIPEICTABHTENEM NHOO YHONHOMOYCHHBIM OpPraHoM IO 3allliTe NPaB CyOBEeKTOB
IIePCOHANBHBIX JAHHBIX, UM HHBIX HEOOXOIHMBIX IOKYMEHTOB 00513aH yTOYHUTH IIEPCOHATBHbIC
JIaHHBIE ¥ CHATH UX OIOKHPOBAHHE,

W) B CJy4ac BBIABICHHsS HEMPABOMEPHBIX [EHCTBHH C IEPCOHATBHBIMHM JaHHBIMH
COTPYIHHK, OTBETCTBCHHEIH 32 06pabOTKy IIEPCOHATBHBIX IAHHBIX, B CPOK, HE IIPEBBIIAIONIHH 3
paGouMx MHEH C AaThl TAKOTO BBIABIEHHS, 00A3aH YCTPAHMTH JONYIIECHHBIC HAPYIICHUL. B
Cllydae HEBO3MOYKHOCTH YCTPAHEHHS IOINYIIEHHEIX HapyIIEHHH COTPYIHHK, OTBETCTBCHHBIH 3a
06paGoTKy MepCcOHATBHBIX J@HHBIX, B CPOK, He MpeBBINAOmMui 3 paboumx mHEH C HaTbl
BLIABJICHHS HEIPABOMEPHOCTH NEHCTBAN € NEPCOHANLHBIME NaHHBIMH, O0s3aH YHHYTOKHTH
[IepCOHANBHBIE JIAHHBIE.

O6 ycTpaHeHHH JONYINEHHBIX HapyIIeHUH MM 00 yHHYTOXKEHHHM IEePCOHANBHBIX IaHHBIX
COTPYIHHK, OTBETCTBEHHBIH 3a 00palOTKy NEPCOHAILHBIX [AHHBIX, 00f3aH YBEIOMHTE
paGoTHMKa, SBISIOUErocs CyOBEKTOM I[EPCOHANBHBIX JIAHHBIX, MM €r0  3aKOHHOI0
IIPeIICTABUTENA, & B ClIydae, eciid o0palleHHe Wik 3arpoc ObUIH HAIIPABIEHB YIIOJIHOMOICHHBIM
OPTaHOM 10 3aITATE TPaB CyOGHEKTOB NEPCOHATbHBIX TaHHBIX, TAKXKe YKa3aHHBIH Opram;

k) XpaHEeHHE TEPCOHANBHBIX NAHHBIX JOJDKHO OCYIIECTBIATHCS B (opMe, MO3BONSIOMEH
ompeNemuTh paboTHHKA, SBISIOMErocs CYOBEKTOM IEPCOHANBHEIX NAHHBIX, HE MOJBILIC, HCM
3TOro TpebyIOT HelH UX 00paboTKH, M OHH MOJIEKAT YHHYTOXKEHHIO MO [OCTHXCHHH neneH
06paboTKHA WX B CIIydae yTpaThl HEOOXOUMOCTH B HX JOCTHIKECHHUH.

9. O6paboTka GHOMETPHYECKHX MEPCOHATBHBIX JAHHBIX MOXET OCYIICCTBIATECHA TOILKO
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P HAMYMM COIJIACHS B THChMEHHOH ¢opMe pabOTHHKE, ABIIOMErOCs CyOBEKTOM
MEepPCOHANBHBIX JAHHBIX, 33 MCKIIOYEHHEM CIIy4aeB, MPETyCMOTPEHHBIX 3aKOHOIATEIIBCTBOM
Poccuiickoit @enepaliuy.

Wcrmons3oBanne H  XpaHeHue OHOMETPHYECKHX  NEPCOHAJIBHBIX  JTAaHHBIX  BHEC
HHQOPMAIHOHHBIX CHCTEM IIEPCOHABHBIX NAaHHBIX MOTYT OCYMIECTBIATHCS TONBKO HA TAKHX
MaTepHanbHBIX HOCHTEIAX HHGOpMAIMH M C MPUMEHEHWEM TaKOi TEXHOJNOTHH €€ XpaHcHHsd,
KOTOPBIE 00ECTIEUMBAIOT 3AIIUTY STHX [IaHHBIX OT HEIPABOMEPHOTO HMIIH CIY4aHHOTO JOCTYyIa K
HIM, YHHUTOKEHHS, H3MEHEHUs, OOKMPOBAHKS, KOMUPOBAHHS, PaCIIPOCTPAHEHH.

10. TpancrpasnuyHas mepefada NEPCOHANbHBIX [IAHHBIX Ha TEPPUTOPHH HHOCTPAHHBIX
rOCYIapcTB OCYIIECTBIISETCS B COOTBETCTBHH ¢ DenepaibHBM 3aKOHOM «O NEPCOHATBHBIX
JIAHHBIX ).

11. B memsx obecrieueHHs 3aLMTEI TIEPCOHAJIBHBIX JAHHBIX, XPAHAIIHXCS B THYHBIX JCTIaX,
pabOTHUKH UMEIOT IPaBO:

a) MoJydaTh NONHYI0 HHQOPMAIHIO O CBOMX NEPCOHANBHBIX [AHHBIX H obOpaboTke ITHX
JAHHBIX (B TOM YMCIIE ABTOMATH3HPOBAHHOM);

6) ocymecTBISTH CBOGOJHBIN OECIIaTHBIA MOCTYI K CBOMM TIEPCOHAIBHBIM INaHHBIM,
BKJIIOYas IIpaBO II0Jy4aTh KOIHHK JH00O0H 3amuCcH, COJAEpKaliedl IepCOHANbHBIC JAHHBIC, 3a
HCKITIOYEHWEM CJIy4aeB, IpPelyCMOTpeHHBIX PeJepalbHEM 3aK0HOM «O  IepCOHABHBIX
JAHHBIX ),

B) TpeGOBaTh BHECECHHs HEOOXONMMBIX HM3MEHCHHH, YHHUTOXEHHUS HIH OIoKHpOBaHHS
IEPCOHANTLHBIX JAHHBIX, €CITH OHM SABJIAIOTCS HEMONIHBIMH, YCTApEBIIHMH, HEIOCTOBCPHEIMH, 4
TaK)Ke MIOy4eHHBIMH C HApYLICHHEM 3aK0OH0aTenbeTBa PO. PabOTHHK IIPH 0TKA3€ COTPYAHHUKE,
OTBETCTBEHHOrO 3a 06pabOTKY MEPCOHANBHBIX JAaHHBIX, BHECTH HEOOXOIMMBIC H3MCHEHHS,
VHHYTOKMTH WJIM OJOKHPOBaTh €ro TNEPCOHANLHBIC JAHHBIE, HMECT INPaBO 3aiBATH B
[IMCHMEHHOH (HOpMe PYKOBOAHTENIO HIM HAYAIbHHUKY OTAENa KaJpoB O CBOEM HCCOTTIACHH,
060CHOBAB COOTBETCTRBYIOMMM 06pa3oM cBoe Hecornache. [lepcoHanbHbIE JaHHBIE OLEHOTHOIO
xapakTepa paGOTHUK MMEET IIPAaBO JOIOJHHUTE 3aABICHHEM, BHIPKAIOMIAM €ro cOOCTBEHHYIO
TOYKY 3pEHHS;

r) Tpe6oBaTh OT PYKOBOIMTENA MIIM Ha4dalbHHKa OT/eNa KaJpoB YBEIOMIICHHS BCEX JIHIL,
KOTOPBIM pamnee OBUTH COOOIIEHBl HEBEPHBIE HIM HEINOJHBIE, yCTapEBLINC MEPCOHAILHEIC
JaHHEIE, 000 BCEX MPOU3BEIECHHBIX B HUX M3MEHCHUSX;

1) ob:kanoBarh [EHCTBHSA MM Oe3NeHCTBHAE COTPYAHHKA, OTBETCTBEHHOIO 32 obpaboTky
HEPCOHAIBHEIX IaHHBIX, B YIOIHOMOYESHHBIH OpraH I10 3allATe IIpaB CyOBEKTOB MEPCOHANBHEIX
JAHHBIX WK B CyAeGHOM TOpSIKE, ecli PalOTHHK, SBISIOMIMHACH CYOBEKTOM NEPCOHATBHBIX
JAHHBIX, CYMTACT, YTO OIEPATOp OCYLIECTBIIAET OOPabOTKY €ro IepCOHANbHBIX aHHBIX C
HapymenueM TpeGoparuit DenepanpHOro 3akoHa «O MEPCOHANBHBIX NAHHBIX» HIH HHBM
06pa3oM HapyImaeT ero npasa | CBOOOIBI.

12. PaBOTHHK, BHHOBHBIA B HAPYIIEHMH HOPM, PETYJIHpPYIOMHX MOTydeHHe, 00paboTky,
XpaHEHHE M Tepejiady MNEPCOHANBHEIX TaHHBIX JPYTOro pabOTHHKA, HECET OTBETCTBEHHOCTH B
COOTBETCTBHH C (eJlepabHbIMK 3aKOHAMH.

13. Ha ocHOBe TlepCOHANBHBIX JAHHBIX PaGOTHHKOB GOPMUPYIOTCS M BEAYTCA, B TOM THCIC
HA 3JIEKTPOHHBIX HOCHTE/IAX, BHYTPEHHHE CIHCKH, CTPYKTypa M INTaTHas 4YHCICHHOCTH
pabOTHHKOB.

14. Otxen KXampoB BIpase IonBeprath oOpaboTke (B TOM 4YHCIE aBTOMATH3UPOBAHHOMH)
TIepCOHAILHEIE JIaHHbIe PAOOTHHKOB IpH (OPMHUPOBaHUH KaJpOBOT0 pe3epBa.

15. B snuunoe geno pabOTHHKA BHOCATCS €r0 IEPCOHAILHBIC JaHHBIC H MHBIC CBEACHHA,
CBS3aHHBIE ¢ MOCTYIUIGHHEM Ha paboTy, ee IPOXOKIEHHEM H YBOJBHEHHEM C paboTBl 1
HeobxomuMbIe UTs 00ecIIeueHHs AeATEIBHOCTH paboToaarTes.

JInunoe 1eno paboTHUKA BEJIETCS OTIEIOM KaJpoB.

16. TlepcoHanpHbIE JAHHLIE, BHECEHHBIE B JIMYHBIC MCTA pabOTHHKOB, HHbIE CBEICHUS,
COZEpKAIIMecs B JIMYHBIX JeTax, OTHOCATCS K HH(OPMAIEH OrpaHA4eHHOro JOCTyIa (3a
HCKTIOYEHHEM CBEICHUH, KOTOPEIE B YCTAHOBIEHHBIX (eepalbHbIMH 3aKOHAMH CITy9dasX MOTIyT



6

6BITH ONMYGIMKOBAHBI B CPEACTBAX MaccoBof HMHQOPMallMH), a B CIIyYasX, YCTaHOBJICHHBIX
hemepalbHBIMH  3aKOHAMH X HHBIMH HOPMATHBHBIME IIPABOBBIMH aKTaMH POCCHHCKOH
denepanum, - K CBEJIEHUSIM, COCTABILIONIAM FOCYIapCTBEHHYIO TAHHY.

17. TpyzmoBble KHEXKH pabOTHHKOB XpaHATCs B ceHe OTaeNna Kaapos, I0CTyll K KOTOPOMY
MMEIOT PYKOBOIWTENb, 3aMECTHTEeNb TIEHEPATBPHOTO JHPEKTOpa MO paboTe ¢ MEepPCOHAIOM,
HaYalbHHUK OT/ela KaapoB W COTPYIHHK OTIENa, OTBEUAIOUIMH 32 BeJleHHE TPYAOBBIX KHIKEK.
XpaHeHHEe TPYHOBBIX KHIKEK PaOOTHHKOB OCYIIECTBIIACTCS B COOTBETCTBHHM C HOPMAaTHBHO-
IPABOBBIME aKTaMH O TOPSJKE BEJIEHHU U XPAHCHHS TPYIOBBIX KHHKCK.

18. K nuunoMy Jey paGoTHHKA TPHOOIIAIOTCS:

a) MICEMEHHOE 3asiBJIEHUE C IPOCK00H 0 MOCTYIUICHHE Ha paboTy;

6) CcOOCTBCHHOPYYHO 3allONHEHHAs M IOANHCAHHAS TPaXIaHWHOM Poccmiickor
Deepany aHKeTa yCTAHOBJICHHON (OPMBI ¢ IpuiIoKeHueM GoTorpadun;

B) JIOKYMEHTHI O TIPOXOXKIECHHH aTTECTalllH;

r) KOIMS IIacliopTa M KOIMH CBHJETENBCTB O TOCYAAPCTBEHHOH PErHCTPAlldH aKTOB
IpaskIAaHCKOIO COCTOSHUS,

1) KOIIHS TPYZOBOM KHIKKM FUIH JOKYMEHTa, TIOATBEPXK/IAIOIIEr0 TIPOX0XKICHHE BOCHHOH
HJTH WHOH CITyKO0BI;

€) KONmMH J[OKyMEHTOB O mpodeccHoHaNbHOM 00pa3oBaHMH, npodeccuoHaIbHOR
[IePEIIOATOTOBKE, TOBLIIICHAN KBAIH(HKAINH, CTOXHPOBKE, IPHCBOCHHH YYCHOH CTEICHH,
YUEHOT0 3BaHHUs (€C/IH TAKOBBIE HMEIOTCH);

)K) KONMM PpElleHHil O HarpaXIeHHH TIOCYJapCTBCHHBIMH Harpajamu, NPHCBOCHUH
IOYETHBIX, BOMHCKAX ¥ CIICIIMATBHBIX 3BAHUH, IPACYKISHHH TOCYNapCTBEHHBIX IIPeMHi (8
TAKOBBIE UMEIOTCH);

3) KOIIMs [pHKa3a o mpreMe Ha paboTy;

1) 3K3EMIUIAP TPYAOBOTrO JOr0OBOpA, @ TAKXKE IK3EMIULIPBI MHCEMEHHBIX NOMOTHHTEIBHBIX
COTTIAITEHAHN, KOTOPHIME O(OPMIISIOTCS H3MEHEHHsA M JOMOJNHEHHs, BHECCHHEIE B TPYHOBOH
JIOTOBOD;

K) KONHM IPHKAa30B O IepeBoje pabOTHHKA HA APYTYIO MOLKHOCTB, O BPEMCHHOM
3aMelleHNH UM HHOH JIOIDKHOCTH,

1) KONMH JOKYMEHTOB BOMHCKOrO ydeTa (il BOSHHOOOS3AaHHBIX M JIMI[, TOJUIEHKALINX
IpHU3EIBY HA BOCHHYIO CIy:k0Yy);

M) KOIIHS [IPHKa3a 0 IPEKPaIeHud TPYI0BOr0O J0T0BOPa;

H) KONMH TpUKa30B O IIOOMpPEHHH pabOTHHKA, a Takke O HAIOKEHUH HA HETo
MUCLHUIIIMHAPHOTO B3BICKAHS 0 €r0 CHATHS WA OTMEHEI;

0) JOKYMEHTHI, CBA3aHHBIE C O(QOpPMIEHHEM JOITyCKa K CBEICHHAM, COCTABIIIOMIHIM
OXpaHSEMyI0 3aKOHOM TaifHy, €CIIM HCTIOJNHEHHE OO0A3aHHOCTEH IO JIOJDKHOCTH CBA3AHO C
HCIIOIB30BAHUEM TAKHX CBEIECHHH;

IT) KOTIHS CTPAXOBOTO CBHAETENLCTBA 0053aTeNEHOI0 ICHCHOHHOIO CTPAXOBAHHA;

p) KOIHS CBHIETENHCTBA O IMOCTAHOBKE Ha YYET B HAIOTOBOM OpraHe (u3HIecKoro IMIa
[10 MECTY JKUTEIbCTBA Ha TeppuToprH Poccuiickol PexepariuH;

C) KOMHS CTPaXOBOT0 MEMUIHHCKOTO MONHca 0043aTebHOTO MEJMIIMHCKOTO CTpaxOBaHH)A
rpax/iaH.

19. B nuYHOE €10 BHOCATCSA TaKKe IHCHMEHHbIC O0OBACHEHHS PabOTHWKA, SCIH TaKHE
06BICHEHHS JaHbl HM I10C/IE 03HAKOMIICHHS ¢ JOKYMEHTAaMH CBOETO THIHOTO Jera.

K nuyHOMY Jeily paGOTHHKA IPHOOLIAIOTCS MHBIE JOKYMEHTEHI, IPEIyCMOTPEHHBIC
(bemepaipHBIME 3aKOHAMH H WHBIMH HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH Poccuiickoi
Denepaluu.

20. J[oKyMEHTEI, TPHOOIICHHEIE K JINYHOMY JeTy pabOTHHKA, OpPONIOPYIOTCS, CTPAHUIIEI
HYMEpYIOTCsl, K JITIHOMY JIeTy TIPUIAraeTcs OIHCh.

21. B 06A3aHHOCTH OT/Ie/a KaApOB, OCYIIECTRISIOIETO BeIeHHE IMYHBIX Je)l pabOTHHKOB,
BXOJIAT:

4) IpHOoGIeH e TOKYMEHTOB K JIHIHBIM JieaMm paboTHHKOB;
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6) obecreuenne COXPAaHHOCTH JIMYHBIX JIe] pabOTHHKOB;

B) ofecrcdeHre KOH(PUACHIMATLHOCTH CBEINECHHMH, CONEPMKAINMXCS B IJMYHBIX JeNax
paGOTHHKOB, B COOTBETCTBHH C (enepanbHBIMH 3aKOHAMH, HHBIMH HOPMATHBHBIMH MPaBOBBIMH
axTamu Poccuiickoii Meepann, a TAKXKE B COOTBETCTBHH ¢ HacTosIuM [lomoxenuem;

r) 03HaKOMIIeHHE pabOTHHUKA C JOKyMEHTaMH CBOETO JIMYHOTO Jie/ia He PeKe OJTHOTO pa3a B
rojl, a TaKke II0 Tpockde pabOTHMKA M BO BCEX HHEBIX CIydasX, IpelyCMOTPEHHBIX
3akoHomaTenscTBOM Poccuiickoit Oenepanyn.

22. PaboTHHKH, YIOIHOMOYEHHBIE Ha BEJCHHE M XpaHEHHE JHMYHBIX [JEJI, MOTYT
IPUBIEKAThCS B COOTBETCTBHH C 3aKOHOJaTenbcTBOM —Poccuiickod — @enepanun K
JMCIUIIIMHAPHON M WMHOW OTBETCTBEHHOCTH 3@ pasrijalienHe MHQOpPManWH OTrpPaHHYeHHOIO
JI0CTYIIa, ComeprKalleifcss B yKa3aHHBIX JIHYHBIX J€1aX, & TakKe 3a WHBIC HapyIIEHH: IOpsAnKa
BEJIeHHMs! JIMYHEIX J€]], YCTAHOBJIEHHOr0 HACTOAIHM [lonoxeHueM.

23. Tlpu mepeBoje pabOTHHKA Ha JOJDKHOCTH B APYyroM 0OOCOONEHHOM CTPYKTYPHOM
TTOJIpa3ZieNieHH] €ro JIMYHOE AEJI0 TIEPETACTCA 10 HOBOMY MECTY pabOTEL.

24. JIuunsle nena pabOTHHKOB, YBOIEHHBIX ¢ TPaXKIAHCKOH CIryKOBIL, IepelatoTes B apXHB.



IMpunoxxenune Nel
K ITosoxenuio 0 3alIUTE NEPCOHAIBHBIX JAHHEIX

YacTHoe mpodecCHoHabHOE 00pa30BaTEIFHOE YIPEKIEHHE « Y 9eOHBIH IEHTD
«ITPOMI"A3BCEPBHUC»

COI'JIACHUE HA ITOJIVUEHUE U OBPABOTKY ITEPCOHAJIBHBIX JAHHBIX

S (®HO), mnacmopT e
apec pPerucTpanuu , BBIPXKAIO CBOE COrjacue/maro
pazpemenue YIIOY «VI[ «[TPOMI'ASCEPBHUC» (nanee no tekcry Omeparop), B CBS3H C
IIPHEMOM MEHs Ha JOILKHOCTD (HauMeHOBaHHe JOJDKHOCTH), IPUHUMATE,

a TaKKe XpaHHTh M 00pabarhBaTh, KOIUPOBATH, CHCTEMATH3HPOBATH, YTOMHATh (OOHOBIITE,
M3MEHATH), KOMOMHHPOBATh, OIOKHPOBATH, 00E3NMYHBAThL, YHHYTOXKATh, B TECUYCHHE INEPHONA
neicTBHA TPYAOBOTO JIOTOBOpPA M IOCNE €ro MPEKpPalleHHs B TeYeHHE CPOKa yCTAaHOBJIECHHOTO
«IlepeuHeM THIOBBIX YIOPABICHYECKMX JOKYMEHTOB, O0O0pasyroOllMXcsi B IEATEIBHOCTH
OpraHH3allkf, ¢ YKa3aHWeM CPOKOB XpaHeHHs», yTB. 6 okrabps 2000 r, MOMX IEpCOHAIBHBIX
TAHHBIX:
1. damMunuu, UM, OTIECTBA.
2. Ton, MecsIl B HaThl POXKICHHA.
3. Mecto poKIEHHS.
4, AJpeca perucTpalyy U MECTa JKHTEIbCTBA.
5. Caenenuii o ceMeiiHOM, COIHAIBHO, AMYIIECTBEHHOM MOJIOKCHHH.
6. Caenenwuii 06 0OpazoBaHHH.
7. Caeneruii 0 mpoheccri, CielHalbHOCTH, 3aHUMAaeMOH JIOTDKHOCTH.
8. CaeneHus 0 TPYLOBOM H 00IIEM CTaxKe.
9. IlacnmopTHbIE JaHHEIE.
10. CreneHuii 0 cOCTaBE CEMBH.
11. CBenenuii 0 BOWHCKOM YUETE.
12. Ceenmenuit o 3apaboTHOM 1IaTe.
13. Ceejienuit 0 conuanbHBIX JILIOTaX.
14. HoMepa JoManrHero, IMIHOTO TenedoHa.
15. Mecta paboTs! WM y4eObl WICHOB CEMbH H POJICTBEHHHKOB.
16. ConmeprxaHue TPYLOBOrO JOIOBOPA.
17. [loMIHHHAKOB ¥ KOIHMH BHYTPEHHHX Tpuka3o Omeparopa, OCHOBaHHE HX
COCTaBIIEHHS.
18. JIuynoro mena 1 TPYIOBON KHHKKH.
19. [Ten coeprkaluxX MaTepHaisl IO MOBBINEHUIO KBATH(HKALWHA M TCPETIOArOTOBKE,
aTTeCTallHH.
20. Komuii 0T4eTOB, HAIPaBIAEMbIE B OPTaHBI CTATHCTHKY U APYTOH MH(pOPMAIHA B HELAX
3aIIUTEl MOUX KOHCTHTYIIHOHHBIX IIpaB H 3AKOHHBIX MHTEPECOB, HCIIOTHCHUA
TPYJIOBOI'O JOTOBOPA OIHOH M3 CTOPOH, KOTOPOTO S ABJIAIOCE.

/ (®UO nomHOCTHIO) «_» 20 roma




